[image: image1.png]s

girl scouts

of northeastern
new york




GIRL SCOUTS OF NORTHEASTERN NEW YORK, INC.

8 Mountain View Drive  |Albany, NY | 12205
Phone: (518) 489-8110 | Email:rentals@girlscoutsneny.org

CHECK-OUT LIST

Trash is Carry In/ Carry out-Unless Dumpster is rented
Name of Camp:





Name of Lodge/Unit: ___________________________


Date(s) Used: ______________ 
Please check all that apply








Latrine

Building Interior






_____ Mattresses put away neatly




_____ Floors swept, vacuumed & mopped




_____ Tables, counters, shelves cleaned & in order



_____ Dishes washed and put away in proper place

_____ Stove, oven & hood cleaned





_____ Sink cleaned






_____ Refrigerator cleaned, and emptied

_____Toilets, sinks, mirrors & showers cleaned



_____ Trash removed






_____ Heat turned down to 50°F

Fireplace (indoor & outdoor)




_____ Put fire completely out



_____ Clean ashes from fireplace & dispose in proper place

_____ Checked grounds for litter

_____ Left wood for next group

Outdoors/Miscellaneous
_____ Equipment put back in place (rake, shovel, hose, broom, pails)

_____ Checked area for items left behind

_____​ Windows shut and locked
_____ Lights off (inside and out)
_____ Removed all trash at Camp and taken home with you.

_____Cleaned & washed seats

_____Swept floor

_____Checked grounds for litter

_____Empty feminine product receptacles

_____Remove hand washing station supplies

_____Remove all trash & toilet paper

Shelter

_____Floors swept

_____Tables, counters, shelves cleaned & in order

_____Mattresses put away neatly if applicable

_____Kitchen clean and in order

_____Trash removed

Tents & Lean-Tos

_____Swept floors

_____Returned cots & mattresses to proper place

_____Tied tent flaps, closed with bows & laced corners

OTHER AREAS IN CAMP USED:

________________________________________

________________________________________

_____ Area cleaned and left in order

_____ Equipment put back in place

_____ Latrine cleaned if used 
_____Trash removed

A Girl Scout always leaves a place nicer than she found it.  What did your troop do to improve the camp? Was anything broken/damaged? ________________________________________________________________________________________________
_________________________________________________________________________________________________________

I understand that my troop and/or service unit will forfeit the $50.00 security deposit if the facilities are not left in a clean and satisfactory condition upon departure. Damage, excessive clean-up, or loss of property will result in additional charges determined by the Council in consultation with the responsible person.

Name:  ______________________________________________
Date: _________________________
Check out list can be emailed to rentals@girlscoutsneny.org or uploaded on our Rental Satisfaction form.
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